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National Institute of Cooperative Development
Polgo“a SRILANKA

Ministry of Trade, Commerce, Food Security & Cooperative Development @j'

Obtaining the Cleaning Services, Maintenance Services, and
Security Services for the Institution - 2026

Bids are invited under the National Competitive Bidding (NCB) procedure from qualified service providers, who are not blacklisted
and interested in providing the above-mentioned services for the years 2026 at the National Institute of Co-operative Development,
Polgolla.

The companies, co-operative societies, partnerships, or sole proprietorships must be registered for providing the relevant service either
under the Registrar of Companies/Co-operatives or under the Business Names Registration Ordinance. A certified copy of the Business
Registration Certificate must be attached

Further details related to the tenders can be obtained by contacting the Assistant Registrar/Procurement Division of the National Institute
of Co-operative Development, Polgolla, on the telephone number 081-2498680

Bidding documents can be obtained from the Procurement Division from 9:00 a.m. to 3:00 p.m. on weekdays, from 2025.10.31 to
2025.11.17, by submitting receipts proving payment of a non-refundable bidding document fee to the Accounts Division of the National
Institute of Co-operative Development., Polgolla. The fee is Rs. 3,000/= for obtaining Security Services bids and Rs. 5,000/= for
obtaining Cleaning Services bids.

Quotations must be submitted only through these bidding documents.

Duly completed bidding documents, prepared in duplicate (Original and Copy), along with the Bid Security, must be sealed in one
envelope with the Original and Copy clearly marked separately. The sealed envelope should be sent by registered post to the address
'Chairman, Procurement Committee, National Institute of Co-operative Development, Polgolla,' or placed in the tender box kept at the
Procurement Division, to be received on or before 2:30 p.m. on 2025.11.18 The top left-hand corner of the envelope containing the
bidding documents must clearly indicate 'Security Services / Cleaning Services 2026' separately for each respective bid

The pre-bid meeting related to Security Services will be held on 2025.11.14 at 10:30 a.m., and the pre-bid meeting related to Cleaning
Services will be held on the same day at 11:30 a.m., both at the National Institute of Co-operative Development.

Bidding documents that are submitted late or are not submitted in accordance with the specified instructions will be rejected without
prior notice

. A refundable, unconditional Bid Security, valid for 105 days from the date of bid opening and valued according to the table below,
obtained from a commercial bank operating in Sri Lanka and recognized by the Central Bank of Sri Lanka, made out in the name of the
Director General, National Institute of Co-operative Development, OR a receipt for a refundable Bid Security deposit made to the
Accounts Division of the National Institute of Co-operative Development., must be submitted along with the bidding documents

. . Number of
Serial Service Bid Security amount days the Bid Security

Number is valid for

Through Bank guarantee (Rs) Cash (Rs)

01 Cleaning Service, Maintenance

Services, and Garden Cleaning Services 50,000.00 25,000.00 105

02 Security Services

50,000.00 25,000.00 105

The opening of the bids will take place at the National Institute of Co-operative Development on 2025.11.18 at 2:30 p.m The bidder or
his authorized representative may attend the bid opening.

The Procurement Committee reserves the full right to accept suitable bidding documents or reject incomplete ones among the submitted
bids, and the decision of the Procurement Committee shall be final.

Chairman,
Procurement Committee,
National Institute of Co-operative Development, Polgolla
2025.10.31




